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1. O6mue moJoKeHHst

Hacrosimee TTosnoxkenue o nopsjke o6paboTKH MepcoHaIBHBIX JaHHBIX (nanee — [lonoxkenne)
B MBOVY «Hopomemvunckas COILy (nanee — Yupexaenne) pa3paboTaHO B COOTBETCTBHH
¢ TpynoBbiM Kozekcom Poccniickoii ®exepaunn, Koncrutynmeii Poccniickoii ®eaepatny,
Ipasicnanckum kozekcoM Poceuiickoii dejtepatun, dejepaibibiM 3aK0HOM 0T 27 HIOJ 2006 r.
No 149-®3 «O6 uupopmanuy, HHGOPMALMOHHBIX TEXHONOTHSAX H O 3alUTe HHPOPMALHI,
®esepanbubiM - 3akoHoM  oT 27 mtoms 2006 1. Ne 152-03 «O  nepcOHANBHBIX  JTAHHBIX,
[Tonoxennem 00 ofecrieyeHHH  Oe30MacHOCTH  MEPCOHATBHBIX  JTaHHBIX HPH HX 00padboTke
B HEGOPMALMOHHBIX CHCTEMAX I[IEPCOHAIBHBIX JAHHLIX, yrBepiciennniM Ilocranosienuem
[MpaButenscta  Poccuiickoit  @exepammn 0T 01.11.2012 Ne o 1119, Tlosnoxennem
00 0coGeHHOCTAX 00paboTKH MEPCOHANBHBIX JAHHBIX, OCYMIECTBIAEMOii 6e3 HCMob30BaHUS
CpeiCTB  aBToOMaTM3aumM, yrBepucaeHHbiM Iloctanosnenuem [lpasutensersa  Pocceuiickoi
Depepanun o1 15.09.2008 Ne 687, Ilpasunamu  BHYTPEHHEro TPYJAOBOIO — paciopsjka
Vupesk/JeHus | ONpe/IessieT IOPsIoK MoIyyenus, yuera, 00paboTKi, HAKOIJICHHS H XPaHCHHUS
MEePCOHATBHBIX IaHHBIX.
Ilens paspaborkn [Tonoxenns — onpejenenne nopsika o0paboTKH MEPCOHATLHBIX JIAHHbIX
pabOTHUKOB YUpes/eHusl i HHbIX CYObEKTOB NEPCOHAILHBIX JAHHBIX, NEPCOHAILHDIE JAHHbIC
KOTOPBIX MOJUIekaT 00paboTKe, HA OCHOBAHHH MOJTHOMOUHIT oneparopa; odecrieyeHie 3alHTbl
mpaB ¥ cBOGO WeNOBEKA W Paik/IaHWHa, BT.4. PabOTHHKA YupeKCHHA, NpH 00padoTke
€ro MepCOHANBLHBIX JaHHBIX, B TOM YHCIE 3alUThI MPaB HA HENPUKOCHOBEHHOCTh HACTHOH
JKU3HH, JHYHYIO M CEMEHHYIO TaiiHy, a TaKKe yCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJUKHOCTHDBIX
ML, MMEIOIHX JOCTYH K IHepCOHAIBHBIM JAHHBIM, 3a HEBLINONHEHHEe TPeQOBAHHH HOPM,
peryaupyionmx 00paboTKy U 3alllUTy MEPCOHATBHBIX JaHHBIX.
1.1 Topsnok BBoza B AeiicTeue u u3menenus [onoxenus
Hacrosmee TTojokenne W U3MEHEHHs K HEMY YTBEPIKAAIOTCS PYKOBOAMTENEM Y UpEKICHHS
W BBOIATCS  IpuKasoM. Bce paGortnuki - YupexaeHus  JIOJKHBL  ObITh  03HAKOMICHBI
1101 pacrucky ¢ [lonokeHueM u H3MEHEHUSMHU K HEMY.
1.2 OCHOBHBIE TOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHHKOB
Jlns ueseii nacrosiuero ITosoxeHns HCIOB3YIOTCs CIIEJIYIOLIHE OCHOBHbIE OHATHA:
—  mepcoHajbHBle  JaHHple  paboTHHka —  moOas  uHpOpMALHs,  OTHOCAIIAACH
K ONPEICICHHOMY HIH  OTIPE/Ie/sIEMOMY  Ha OCHOBAHHH  TaKkod mHdopMalyn  paboTHHKY,
B TOM uucie ero (JaMuins, WM, OTHECTBO, TOJ, MECsL, /ara H MECTO pOXIACHHd, ajupec,
ceMeiiHoe, COLHAIbHOE, HMYILIECTBEHHOE I0J0XKeHne, obpasoBanue, npodeccus, A0X0Ibl,
apyras uadopmarus, HeodXxoauMas paboToAATeNIO B CBA3H € TPYAOBLIMH OTHOMICHUSAMH]
— o0OpaboTKa TepCcOHANBHBIX JIAHHBIX — cOOp, CHCTEMATH3allis, HAKOIJICHHC, XPaHCHHC,
yrouneHne(0GHOBIEHHE, —H3MEHEHNE), HCTIONb30BAHME,  PACHPOCTPAHEHHE (B TOM uMcie
nepeaua), obesunBaiue, GIOKHpoBalike, YHHYTOKEHHE EPCOHAILUBIX JaHHBIX PAOOTHHKOB
YupeKaeHus:



— KOH(UIEHINATBHOCTD EPCOHANBHBIX JaHHBIX — 00s3aTeIbHOE I COOIIOICHHSI Ha3HAUEHHOT O
OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO TOCTYI K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHME
HE JIOIYCKaTh UX paclpocTpaHeHus 6e3 cornacust pabOTHUKA WIIM MHOTO 3aKOHHOTO OCHOBAHMS,

—  pacmpoCTpaHEHHE IEPCOHANIBHBIX JIaHHBIX —  JICWCTBUS, HAlpaBJIICHHbIC HAa Iepeaady
IIEPCOHAIBHBIX JAHHBIX PAa0OTHUKOB OIPENEICHHOMY Kpyry JuIl (Iepefadya [epCOHAIBHBIX
JAHHBIX) WM Ha O3HAKOMJICHHE C MEPCOHAIbHBIMU JaHHBIMH HEOTPAHMUYEHHOTO Kpyra Juil,
B TOM YHCJIE€ OOHAPOJOBAHUE TMEPCOHAJBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAacCCOBOM
uHpopmanuu, pa3melleHue B UH(OPMALIMOHHO-TEIEKOMMYHHUKAMOHHBIX CeTAX WIH
MPEOCTaBICHUE JOCTYIA K IEPCOHATBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOO0M;

— HCIIOJIb30BAHUE TMEPCOHAIBHBIX NAaHHBIX — JEUCTBUSA (ONepaluu) ¢ NepCOHANBHBIMU JTAHHBIMU,
COBEpIIAEMbIE JOKHOCTHBIM JIMIIOM YUpPEXKACHUS B LIEIAX NPUHATUS PELIECHUN WIN COBEPLICHUS
WHBIX JEHCTBUHN, TOPOKIAIOIINX IOPUIUUYECKHIE MTOCIEICTBUS B OTHOIIEHUH PAOOTHUKOB JIMOO MHBIM
00pa3oM 3aTparvBarOLIMX MX MpaBa U cBOOOIBI WIIM MIPaBa U CBOOOABI IPYTHX JIHII,

— OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue cOopa, cucTeMaTH3alluy,
HAKOIUICHHS, WCIOJIB30BAHUSA, PACIIPOCTPAHEHHS TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE
UX Iepeiayu;

— YHHUYTOXKEHUE II€PCOHAJbHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTaT€ KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpP’KaHUE TEPCOHANBHBIX JAHHBIX B MH()POPMAIIMOHHOW CHUCTEME IMEPCOHATBHBIX
JAHHBIX paOOTHUKOB WM B pe3yjbTaTe€ KOTOPBIX YHHUYTOXKAIOTCS MaTepUAIbHBIE HOCHTEIH
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB;

— 00e3IMYrBaHNEe TEPCOHATBHBIX JAaHHBIX — JICHCTBHS, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OTIpEAETUTh MPUHAIICKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 0OLIEeIOCTYIIHbIE NEPCOHAIbHBIE JTAHHBIE — IE€PCOHANIbHbIE JTAHHBIE, JOCTYIl HEOIPAaHUYEHHOI'O
Kpyra JuIl K KOTOPbIM NPEIOCTaBleH ¢ corjacus pabOTHHKA WJIM Ha KOTOPbIE B COOTBETCTBUU
¢ (eiepalIbHBIMH 3aKOHAMH HE PacIpOCTpaHsIETCs TpeOOBaHUEe COONMIOACHHS KOH(DHUICHITMATEHOCTH,
— uHpopmanus — cBeeHus (COOOIICHUS, JaHHbBIE) HE3aBUCUMO OT (DOPMBI X MPE/ICTABICHHUS;

— JIOKYMEHTHUpPOBaHHas WHQOpManus — 3aQUKCHPOBAHHAS HA MAaTEPHAILHOM HOCHUTENE ITyTEM
JOKYMEHTUPOBaHUs  MHPOpMAIUS  C PEKBU3UTAMHM,  TO3BOJSIOUIUMH  ONPEICIUTh  TaKyIo
MH(OPMAIIHIO WK €€ MAaTePUATbHBI HOCUTEITb.

B cocraB mepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPEKICHHS BXOIAT JOKYMEHTBI, COJEpKaIlue
MH(OPMALIMIO O MACHOPTHBIX JIaHHBIX, OOpa30BaHUHU, OTHOUIEHMHM K BOMHCKON 00s3aHHOCTH,
CEMEMHOM IOJIOKEHUHU, MECTE KUTEIIbCTBA, COCTOSIHUM 3/I0POBBS, a TAKXKE O MPEABINYIIUX MECTax
uX paboThI.

2. KoMmiekc J0KyMEHTOB, CONPOBOKIAIOMINH npouece 0opmiieHHs TPYAOBBIX OTHOIICHHUH
paGoTHUKA B Yupe:KIeHUH NIPH ero npueme, nepesojie U yBoJIbHEHHH
WNudopmanus, npeacrapiasieMas pabOTHUKOM IPU MOCTYIJICHUH Ha paboTy B YupekJeHHe, JOKHA
HUMETh JOKYMEHTalbHYI0 Gopmy. [Ipu 3akioueHnn Tpy1oBOro A0roBOpa B COOTBETCTBHH CO CT. 65
TpynoBoro xkonekca Poccuiickoit @enepanuu JUIO, MOCTyMarolee Ha padoTy, MPeIbsSBISET

paboToaaTento:

— TacNopT UM HHOW JIOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh, & TAKXKE KONUU CBUIETEILCTB
0 rOCy/IapCTBEHHOW PETUCTPALINU aKTOB I'PAXKIaHCKOTO COCTOSIHHUS;

— TpPYNOBYKO KHMIKKY, 3a HCKIIIOUEHHEM CIIy4aeB, KOrJa TpPYAOBOH JOrOBOP 3aKIJIIOYAETCS
BIIEPBBIE WM PAOOTHUK IOCTYHAeT Ha padOTy Ha yCIOBUSX COBMECTHUTEILCTBA, IMOO TpyrOBas
KHIXKKa Yy pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM MO JPYTUM NIPHUUMHAM;

— CTpPaxoBO€ CBHJETEIbCTBO T'OCYAAPCTBEHHOTO IEHCHOHHOTO CTpaxOBaHUs, CTPaxoOBOil
MEIULUHCKHUH MOJUC 0053aT€IbHOI0 MEUIIMHCKOTO CTPAXOBaHUS IPAXK/IaH;

— JTIOKYMEHTBI BOMHCKOT'O yyeTa — JIJIsl BOGHHOOOS3aHHBIX U JIUL, TIOJIEKAIINX BOUHCKOMY YUETY;
— JIOKYMEHTHI 00 00pazoBaHuH, MPOPECCUOHATFHON MEPENorOTOBKE, MOBBIIICHUH KBATHU(PHUKAIINY,
CTa’KUPOBKH, IPUCBOCHUH YUYEHOI CTENEHH, YIEHOT0 3BaHMs (€CIM TaKOBbIE UMEIOTCS);

— CBUJIETENILCTBO O IMOCTAHOBKE Ha y4€T B HAJOIOBOM oOpraHe (U3MYECKOro JHIa IO MECTY
JKUTENBCTBA Ha Tepputopun Poccuiickoit denepanun.



[Tpu opopmieHnn paboTHUKA B YUPEKIECHUH CEKPETapeM IIKOJIbI 3aMOIHAIOTCS YHU(DUIIUPOBAHHbIC
dopmer T-1 u T-2 «Jluvynas kapToyka paOOTHUKA», B KOTOPOM OTPaXKAIOTCS CICAYIONINE aHKETHBIE
u buorpaduyeckue qaHHbIE PAOOTHHUKA!

— obmue cBepenus (O.M.O. paGoTHuKa, [aTa PpOXKIEHHUA, MECTO POXKICHUSA, IPa)XIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSIHUE B Opake, MaclOPTHBIC JAHHEIC);

— CBEJIEHUS O BOUHCKOM YUeTe;

— JaHHBIE O IIpUEME Ha PadoTYy;

B nanpHeiliem B IMUHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O IIEPEBOJaxX Ha APYrylo padoTy;

— cBeJieHus 00 aTTecTaluy;

— CBEJICHUS O TIOBBIIICHUH KBATU(UKAIIH;

— CBeJIeHUs 0 PO(ecCHOHANBHOM M1epPernoAroTOBKE;

— CBEJICHUS O Harpaaax (MOOIIPEHUSX ), IOYETHBIX 3BAaHMSIX;

— CcBe/ieHus 00 OTIIyCKax;

— CBEJICHUS O COIMANIbHBIX TapaHTHSIX;

— CBEJIEHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

B VYupexnenus co3garoTcs W XpaHSATCs CIEAYIOIIME TPYIIbI JOKYMEHTOB, COJAEpIKallue TaHHBIC
0 pabOTHHUKAX B €AMHUYHOM UJIM CBOJHOM BHJIE.

JIOKyMEHTBI, coJliepiKallue TMepCOHAIbHBIE JaHHbIE PAOOTHHUKOB (KOMILIEKCH JOKYMEHTOB,
COIIPOBOKIAOIIME ITpoLiecc 0(hOPMIIEHUS TPYAOBBIX OTHOUICHUH NPpH MpUeMe Ha padoTy, IepeBo/ie,
YBOJBHEHUHU;  KOMIUIEKC  MaTe€pHajoB IO aHKETUPOBAHHWIO, TECTHPOBAHUIO;  IPOBEICHUIO
cobeceloBaHUI € KaHAMJATOM Ha JOJDKHOCTb, IOJUIMHHUKU U KONHUU IPHKA30B IO JUYHOMY
COCTaBY; JIMYHBIC JIeIa U TPYIOBbIE KHIKKH paOOTHHUKOB; JIeNa, COJIepKaIlie OCHOBAHUS K MPUKa3y
10 JUYHOMY COCTaBy; JleJla, COJepXalllde MaTepuaybl aTTecTalud pPaOOTHUKOB; CIY)KEOHBIX
paccieoBaHni; CIpaBOYHO-WH(GOPMAIIMOHHBIN 0aHK JAHHBIX 110 TIEpCOHANY (KapTOTEKH, KypHAIIBI);
[OJUIMHHUKU U KONUU OTYETHBIX, AHAJUTUYECKUX U CIIPAaBOYHBIX MAaTEpUaNOB, IepelaBaeMbIX
PYKOBOJICTBY YUpEXKIEHHUS, PYKOBOAWUTEISAM CTPYKTYPHBIX TIOApA3JCICHHI; KOIMWU OTYETOB,
HaNpaB/IsIEeMbIX B IOCYJAApCTBEHHbIE OpraHbl CTaTUCTHKH, HAJIOTOBbIE HHCIIEKLWHU, BBILIECTOSIIUE
OpTaHbl yIPaBICHUS U APYTHe YUPESIKIACHUA).

JlokyMeHTanust 10 opraHu3aiuu  paboTbl  CTPYKTYPHBIX  IOJpa3/eieHui (MON0KEHUS]
O CTPYKTYPHBIX  TIOApA3JeNeHHsIX, JODKHOCTHBIE  WHCTPYKIMH  pabOTHHUKOB,  INPHKAa3bl,
pacropsDKeHHs, YKa3aHHUsS PYKOBOJCTBA YUPEKIEHHS); JOKYMEHTBI IO IUIAHUPOBAHHIO, YYeTy,
aHaJIM3Y ¥ OTYETHOCTH B YACTH PabOThI C IEPCOHAIOM Y UPEKICHUS.

3 Coop, 00padoTKa, 321U TA MEPCOHATBHBIX JAHHBIX, NOPSAOK 00Pa0OTKHM M XpaHEHUs
MEePCOHAIbHBIX TIaHHBIX
3.1 Iopsaok mosydeHus: NepCOHANbHbIX JaHHBIX

Bce nepconanbHble J1aHHbIE paOOTHHKA YUpEXKIEHHsS CIeAyeT IModydaTb y HEro C€amoro.
Ecnu nepcoHasibHble  aHHbIE PA0OTHUKA BO3MOXHO IOJYYUTh TOJBKO Y TPEThEH CTOPOHBI,
TO pa0OTHUK JODKEH OBbITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJYy4EHO
NUCbMEHHOE cornacue. JlojkHOCTHOEe JHIo paboTojaresns JOJKHO COOOLIMTh pPabOTHUKY
YupexxaeHus O HeNsX, NPEANoIaraéMblX HMCTOYHUKAX U CIOCO0ax TIONyYeHHUs IEepPCOHATBHBIX
JAHHBIX, a TAaKXKe O XapakTepe MOJUIekalUuX MOJYYSHHIO MEPCOHATIBHBIX JAHHBIX U MOCIEICTBUIX
0TKa3a pabOTHHKA JaTh MMCbMEHHOE COIJIacue Ha UX MOJyYyeHHeE.

PaboTonarens He MMeeT MpaBa IOJdy4yaTh U 00pabaThiBaTh NEPCOHANbHBIE JaHHBIE pPaOOTHHKA
VYdpexxJeHnuss 0 ero pacoBOW, HAI[MOHAIBHOW  TNPHHAUICKHOCTH, IOJUTHUYECKUX  B3TIISAAAX,
PEIUTHO3HBIX UIH QUIOCOPCKUX YOSIKICHUSAX, COCTOSHUM 3/I0POBbs, MHTUMHOHN *HU3HU. B criyyasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOTPOCAMHU TPYAOBBIX OTHOIICHWH, B COOTBETCTBUU CO CT. 24
Koncrurynuu Poccuiickoit @enepanun paboTojarenb BIpaBe MOTy4aTh U 00pabaThiBaTh JaHHbBIE
0 YaCTHOM KM3HH PaOOTHUKA TOJBKO C €0 MUCHBMEHHOTO COTJIACHS.

[IpenocraBiieHre COUCKATENEM JOJDKHOCTH TMEPCOHANBHBIX JaHHBIX [0 3aKJIIOYEHUS TPYAOBOTO
JoroBopa (pe3toMe | T.II. MHPOpPMAalnu) CcYHTaeTcs, B cooTBeTcTBUM ¢ ['pakmanckum Komekcom
Poccuiickoit ®epeparuu (ct.  158), MonuanuBeIM —corjacueM (KOHKIIOJEHTHBIM JIEHCTBHEM),



MoJpa3yMeBaeT corjachue cyObekra Ha 00palOTKy ero HepCOHANbHBIX JaHHBIX U HE TpeOyeT
HAJINYHSL IOTTOTHUTEIHHOTO MMUCEMEHHOTO COTIIACHSI.

3.2 Tlopsimok 006paboTKH, IEpeIavn U XpaHEHUS TIEPCOHAIBLHBIX JAHHBIX

O0OpaboTka yKa3aHHBIX TEPCOHAIBHBIX JTAHHBIX PAOOTHHKOB paboOTOaTe]IeM BO3MOXHA TOJIBKO
C MACBMEHHOTO MX corjlacus 100 6e3 MX corjacus B CIEAYIOUINX CIydasX:

1) cyOBEKT mepcoHaNBHBIX TAHHBIX JaJl COTJIacue B MUChbMEHHOHN (popme Ha 00pabOTKy CBOMX
MEPCOHATBHBIX JaHHBIX;

2) epcoOHANbHBIC JaHHBIC SBISIFOTCS O0IIEIOCTYITHBIMH;

3) mepcoHaNbHBIE JAaHHBIE OTHOCATCA K COCTOSHHIO 3/I0POBbSI CYOBEKTa MNEPCOHAIBHBIX
JaHHBIX W MX 00paboTKa HEOOXOoauMa JUIS 3alIUThl €ro XU3HH, 3/J0POBbS MJIM HHBIX KH3HCHHO
BaXHBIX MHTEPECOB JHOO0 >KU3HHU, 3I0POBbS WIM MHBIX XHU3HEHHO BA)KHBIX WHTEPECOB IPYTUX JIUII,
Y TIOJIy4EHHUE COTJIacusi CyObeKTa IIEPCOHANBHBIX JIAaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEePCOHAIBHBIX JTaHHBIX OCYIIECTBIICTCS B MEIUKO-TIPOPUITAKTHICCKHIX [ETISIX,
B IIEJIIX YCTAHOBJICHUS MEIMIIMHCKOTO JIMArHo3a, OKa3aHWs MEAMIMHCKUX M MEIHKO-COIUAIBHBIX
yCIAyr  TpW yCIOBUH, 4YTO 00paboTKa MEPCOHANBHBIX  JIAHHBIX  OCYIIECTBISIETCS  JIUIIOM,
PO ECCHOHATILHO 3aHUMAIOIIUMCST METUITMHCKON JIEATEIBHOCTBIO U O0S3aHHBIM B COOTBETCTBUU
¢ 3aKkoHoJ1aTesIbeTBOM Poccuiickoit denepanny coxXpaHsaTh BpaueOHYIO TaliHYy;

5) o0OpaboTka  mepcOHANbHBIX  JAHHBIX  WICHOB (YYaCTHHKOB)  OOIIECTBEHHOTO

O6’I)€I[I/IH€HI/I$I NN peHHFHO3HOﬁ opraHnu3anvun OCYHICCTBIIAACTCA COOTBECTCTBYHOIIMMU
OOIIECTBEHHBIM O0BEIUHEHHEM WU PEIUTHO3HON OpraHu3aluei, NEeHCTBYIOIIMMU B COOTBETCTBUU
C 3aKOHOJATEIILCTBOM Poccuiickoit denepanuu, JUISL TOCTYKCHHUS 3aKOHHBIX LeneH,

IPEJYCMOTPEHHBIX UX YUPEIUTEIbHBIMH JIOKYMEHTAMHU, IPU YCIOBUH, YTO IEPCOHAIbHbIE JJaHHbIE
He OyJIyT pacmpocTpaHAThCS 0e3 coryiacusi B MUCBMEHHOW (opMe CYOBEKTOB IEPCOHATBHBIX
JTAHHBIX;
6) 00paboTKa MepcoOHATBHBIX TAHHBIX HEO0XO0IMMa B CBS3H C OCYIIECTBICHHUEM ITPABOCYIHS;
7) o0paboTka [ePCOHANIBHBIX JTAaHHBIX OCYILECTBIISACTCS B COOTBETCTBUU
c 3akoHOmaTenbCcTBOM  Poccuiickoit  ®Deneparmu o 6e30macHOCTH, 00 ONMEPAaTHBHO-PO3BICKHOM
NESITENbHOCTH, a TaKKe€ B COOTBETCTBUU  C YrOJOBHO-UCIOJIHMUTEIbHBIM  3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu. Pabotonarens BrpaBe 00padaThiBaTh NEPCOHATBHBIC JAHHBIE PAOOTHUKOB
TOJIBKO C UX MUCBMEHHOT'O COTJIACHsl.
[TucemenHoOe cornacue pabOTHHKA Ha 0OpabOTKY CBOMX MNEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOYATh B ceOs:
— (aMuiaMio, HUMs, OTYECTBO, aJpec CyObeKTa NEepCOHANBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YJOCTOBEPSIIOLIETO €ro JINYHOCTh, CBEACHMS O JaTe€ BBIJAYM YKAa3aHHOTI'O JOKYMEHTa
U BBIJIaBIIEM €T0 OpraHe;
— HauMeHoBaHHE ((haMUIIMIO, HMMs, OTYECTBO) U aJpec OIepaTopa, MOIyYarollero Coriacue
CyOBeKTa MepCOHANTBHBIX JAHHBIX;
— 11eJ1b 00pabOTKU MEPCOHAIBHBIX TAHHBIX;
— TIIepeueHb MEpPCOHAJBHBIX JIaHHBIX, Ha 00pabOTKYy KOTOpPBIX Jaercs corjiacue cyObeKTa
NePCOHATBHBIX JAHHBIX;
— TepedyeHb JEMCTBUI C MEepCOHAIbHBIMU JIaHHBIMM, Ha COBEPILIEHUE KOTOPBIX J1aeTCsl corjacue,
o0111ee OMUCaHNe UCTIONIb3YEMbIX OIEepaTopoM COCOO0B 0OPaObOTKHU MEPCOHABHBIX JTAHHBIX;
— CpOK, B T€YEHHE KOTOPOTO JIEHCTBYET corjacue, a TaKkxkKe MopsiIoK €ro OT3bIBa.
Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMINX CIydasx:
— 00paboTka TEepPCOHATBHBIX JAHHBIX OCYIIECTBISECTCS Ha OCHOBAaHWU (elepalbHOTO 3aKOHa,
YCTaHABJIMBAIOIIETO €€ 11€Ib, YCJOBUS IOJYYEHHs MEepPCOHANbHBIX JAHHBIX U KPYr CYOBEKTOB,
MEpCOHANbHBIE JITaHHBIE KOTOPBIX MOJUIeKaT 00paboTKe, a TakkKe OMPEIEIISIOIIEro MOJTHOMOYHS
paboTtomarens;
— 00paboTKa MepcoHaNbHBIX JTaHHBIX OCYIIECTBISETCS B LENSIX UCHOJHEHHS TPYIOBOTO JIOTOBOPA,
OJTHON M3 CTOPOH KOTOPOT'O SIBJISETCS CYOBEKT MEPCOHATBHBIX TAaHHBIX;
— 00paboTKa NMEepPCOHAIBHBIX JIAHHBIX OCYLIECTBIISETCS JUISl CTATUCTUYECKUX UM MHBIX HAyYHBIX
1eJIel IpU YCIIOBUM 00513aTEIbHOT0 00€3TMYNBAaHUS EPCOHAIBHBIX TAHHBIX;



— o00paboTKa MepCOHANBHBIX MAHHBIX HEOOXOAMMA ISl 3alUTHl JKU3HH, 3I0POBbS MM HHBIX
YKU3HEHHO BXKHBIX HHTEPECOB PaOOTHHKA, €CITU MOTYYEHUE €r0 COTIIACHs HEBO3MOXKHO.

Takum oOpa3om, B coorBercTBuH cO cT. 86, 1. 14 TK P® Buensx oOecnedeHus mpas
M cBOOOJ  deloBeKa W rpakaaHuHa PaboTojmaTens | €ro MpeICcTaBUTENW  Ipu 00paboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOATH CIIEeAYIOUIHe o0IIHe TpeOOBaHMS:
— o00paboTKa TIEPCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBIATHCA MCKIIOUUTEIBHO B LEJAX
obOecrieueHrsT COONIOJICHUS 3aKOHOB W MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBUSA
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYYCHHHM U MPOJBIKCHHH IIO CIIy)kKOe, oOecredeHus: JTUYHOU
Oe3omacHOCTH  PAaOOTHHKOB, KOHTPOJISI  KOJMYECTBA W KAUeCTBAa  BBIMNOJHIEMOH  pabOTHI
1 00eCTIeUeHHsI COXPAHHOCTH UMYIIIECTBA;
— Tpu ompeneneHun oObeMa W cOAepkKaHWsS, O00pabaThIBAEMBIX TMEPCOHANBHBIX JJTaHHBIX
PaboTonarens nmomwkeH pykoBoacTBoBaThbes Koncrutymueit Poccuiickoit denepanuu, TpynoBbiM
KozaekcoM Poccuiickoit depepannu U HHBIMH (heepaTbHBIMU 3aKOHAMU;
— MpU NPUHATHAN PEIICHUH, 3aTParuBarOIMX UHTEPEChl pabOTHHKA, PaboTonaTeslb HE UMEET MpaBa
OCHOBBIBAThCSI HA NMEPCOHANBHBIX JAHHBIX PA0OOTHUKA, MOJTYYECHHBIX HUCKIIOUUTEIIBHO B PE3yJbTare
HX aBTOMATU3UPOBAHHON 00paOOTKH WIIH JIEKTPOHHOTO MOJTyYEHNS,
— 3alUTa MEePCOHANIBHBIX JAaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO WX MCIOJb30BaHUS UM yTPATHI
obOecnieunBaercs PaboTomaTeneM 3a cueT €ro CpeiacTB B MOPAIKE, YCTAaHOBICHHOM (QelepalbHbIM
3aKOHOM;
— pabOTHUKHU U UX MPEACTABUTEIHN JOJDKHBI ObITh O3HAKOMIICHBI IMOJ PACHHUCKY C JOKYMEHTaMU
VYupexIeHus, YCTaHABIWBAIOIIUMHU MOPSIOK 00pabOTKM IMEepPCOHATBHBIX JAHHBIX PAOOTHUKOB,
a Takke 00 UX IpaBaxX U 00S3aHHOCTSAX B ATOW 00JIaCTH;
— BOBCEX cllydasx OTKa3 paOOTHHKA OT CBOMX IIpaB Ha COXPAHCHUE W 3AIIUTy TaHBI
HeeHCTBUTENEH.

4. Ilepenaua u XpaHeHHe MEPCOHAIBHBIX JAHHBIX

[Ipu nepenaye mEepCOHANBHBIX JaHHBIX paboTHMKa PaboTomarens T0JDKEH COONIOAATH
cienyromue TpeOOBaHMS:
— HE coo0IaTh MepcoHAIbHBIC TaHHBIC PAa0OTHHKA TPEThEH CTOPOHE 0€3 MHCbMEHHOTO COTJIACHS
paboTHUKA, 33 UCKIIOYCHUEM CIIydaeB, KOT/Ia 3TO HEOOXOAMMO B LEJSAX MPEAYIPESKICHUS yrPO3bl
YKU3HU U 3J0POBbIO pa0OTHHUKA, a TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (pefiepaabHbIM 3aKOHOM;
— He coo0IIaTh MEePCOHANIbHBIE JIaHHBIE PA0OTHUKA B KOMMEPUYECKHUX IENsIX 0e3 ero MuCbMEHHOTO
corjacusl.
— TpeAyNpeanTh JUIl, MOJTYYUBIIUX IMEPCOHAIbHBIC JaHHBIE PaOOTHUKA, O TOM, YTO 3TH JJAHHBIE
MOTYT OBITh HMCHOJB30BaHBI JIMIIL B IENAX, IS KOTOPBIX OHHU COOOIEHBI, U TPeOOBAaTh OT ITHX
JIUI] TIOATBEPXKJEHUS TOTO, YTO TO MPAaBWIO CcOOMt0AeHO. Jluma, MOJyduBIINE TEPCOHATBHBIC
JaHHBbIE pAaOOTHUKA, 00s3aHBI COONIOAATH PEKUM CEeKpeTHOCTH (KoH(puIAeHIHansHOCTH). [laHHOE
[TonoxxeHue He pacrpocTpaHsieTcsi Ha OOMEH NEePCOHAIbHBIMU JaHHBIMH PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMU;
— OCYIIECTBIIATH Tepeaady IMEepCOHATBHBIX JIaHHBIX pAOOTHUKOB B Ipeaeniax YuUpekIeHUs
B COOTBETCTBHUU ¢ HacTosmuM [lonoxxeHuem;
—  pagpemiatb  JOCTYH K MEPCOHAJIBHBIM  JaHHBIM  PaOOTHHUKOB  TOJBKO  CHEIUATBHO
YIOJHOMOYEHHBIM JIMLIAM, MPU 3TOM YKa3aHHbIE JIMLA JOJKHBI MUMETh IPAaBO IOJYyYaTh TOJBKO
T€ MEePCOHANIbHBIC JaHHBbIE PAOOTHUKA, KOTOPhIE HEOOXOJUMBI ISl BHIOTHEHUS KOHKPETHOM
dyHKmn;
— He 3ampamuBaTh HHPOPMAIMIO O COCTOSHHHM  3JI0pOBbSl  pabOTHHKA, 32 HUCKIFOYCHHEM
TeX CBEJICHUH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOTHEHUSI paOOTHUKOM TPYAOBOI
bynxumm;
— TepelaBaTh TEpPCOHANBHBIC JaHHbIE PAOOTHUKA TWPEACTABUTENSIM pPAOOTHHUKOB B MOPSJKE,
ycTaHoBJIeHHOM TpyaoBbiM kojaekcoM Poccuiickoit denepanuu, 1 orpaHUYUBaTh 3TY HHPOPMAIUIO
TOJIKO TEMH IMEPCOHAIBHBIMU JIaHHBIMH pPAOOTHHKA, KOTOpPble HEOOXOTUMBI IS BBITOJHEHUS
YKa3aHHBIMU TIPEICTABUTEIISIMU X (PYHKITHH.

XpaHeHHe U UCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX:



[lepcoHanbHble AaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS W XpaHATCA B celde y cexperaps
HIKOJIbI, IEPCOHATIbHBIC JAHHBIE YYalIMXcsi 00padaThIBAIOTCS U XpaHATCA B KaOMHETE 3aMECTHUTEINs
IUpEKTOopa MIKOJABl MO  ydeOHOH paboTe | B IpeIHA3HAUYEHHBIX  JJIS 3TOTO  AJIEMEHTax
MH(GOPMALIMOHHBIX CHCTEM.

[lepcoHanbHble JaHHBIE PAOOTHUKOB M YYAIIUXCS MOTYT OBITh TOJYYEHBI, MPOXOIUTH
JanpHeyo  oO0paboTKy M nepefaBaTbCs  HA XpaHEHHME  Kak Ha OyMa)KHbIX ~ HOCHTEIX,
TaK ¥ B AJIEKTPOHHOM BHJIE — B JIOKQJIbHOM KOMIIBIOTEPHOHM CETH M B CHEIHMAIBHBIX KOMITBIOTEPHBIX
nporpammax: «1C: 3apruiaTta u kaape», «IIkoabHBIA 0hUCH U T.1I..

[Ipu monydeHUn  TEpCOHANBHBIX  JAHHBIX  He OT pabOTHHKA (32  HMCKIIIOYCHHEM  CIIy4Yaes,
€CIIU MIePCOHAJIbHBIE JaHHble ObUIM NIPEAOCTAaBIEHbI PAabOTOJATEN0 HAa OCHOBAHUM (heaepanbHOro
3aKOHA WJIM €CJIM MEPCOHAIbHBIC JAHHBIC SBISIOTCS OOLIEIOCTYIHBIMH) PabOTOMATENh 10 Havyaia
00pa0OTKM TakuUX IEPCOHAIBHBIX JAaHHBIX O0f3aH MPEJOCTaBUTh PAOOTHUKY CIEIYIOLIYIO
UH(pOPMALIHIO:
— HauMeHoBaHue ((paMuius, uMsi, OTYECTBO) U aJIpec ONepaTopa UM ero NpeCTaBUTels;
— 11eJ1b 00pabOTKU MEPCOHANBHBIX JIAHHBIX U €€ IPAaBOBOE OCHOBAHHME;
— IpeArnoiaraeéMble NoJab30BaTeIH IEPCOHATBHBIX JaHHBIX;
— yCTaHOBJICHHbIE HacTosAmUM DeneparbHBIM 3aKOHOM TIpaBa CyOBEKTa MEPCOHATBHBIX JTAHHBIX.

5. locTyn K nepCOHANbHBIM JAHHBIM PA0OTHUKOB
[IpaBo mocryma K NepcoOHaIBHBIM TaHHBIM PAOOTHUKOB UMEIOT:
— JAUPEKTOp YUpexKIeHUs;
— CeKpeTapb LIKOJIbI;
— COTPYAHUKHU OyXTraJlTepuu.
PaboTHuK YupexeHus: UMeeT MpaBo:
— MOJIyyaTh JIOCTYNl K CBOMM I€PCOHAJIHBIM JJAHHBIM M O3HAKOMJICHME C HUMH, BKJIIOYas IPAaBO
Ha 0€3BO3ME3IHOE TOJY4YEHHE KONMM Jr000N 3amucH, cojepiallell [epCOHAJIbHBIE JIaHHBIE
pabOTHHKA;
— TpeboBark oT PaboTonmaTenst yrouHeHUs!, HCKIIOYCHUS WA UCIIPABICHUS HEIOJIHBIX, HEBEPHBIX,
yCTapeBLIMX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJIYYEHHBIX MUJIM HE ABJSIOIMIUX  HEOOXOIUMBIMU
st PaboTonarens nepcoHaIbHBIX JaHHBIX;
— noay4ats ot Pabortonarens:
CBENIEHUS O JIMIIAaX, KOTOPhIe MMEIOT JOCTYI K MEPCOHAIBHBIM JTaHHBIM HIIM KOTOPHIM MOKET OBIThH
MIPEOCTABIIEH TAKOM JI0CTYII;
nepevyeHb 00padaThIBaeMbIX IEPCOHATBHBIX JaHHBIX U UCTOYHUK X MTOTyYCHHUS;
CPOKHU 00pabOTKH NMEePCOHATBHBIX JaHHBIX, B TOM YHUCIIE CPOKH UX XPAaHEHMUS;
CBENIEHUS O TOM, KaKhe FOPUIANYECKHE MOCIEICTBHS A CyOhEKTa MEPCOHATBHBIX JaHHBIX MOXET
MOBJIEYb 32 COOON 00paboOTKa ero NepcoHaIbHBIX JaHHBIX.
— TpeboBarh wu3BelieHUs PabOoTonmateneM Bcex JMI, KOTOPBIM paHee ObUIM  COOOIIEHbI
HEBEpHBIE WIN HETOJIHbIE MEepCOHalbHbIE NaHHbIE, 000 BCEX NMPOU3BEJIECHHBIX B HUX UCKIIOUEHHSIX,
WCTIPABJICHUSX WM JOTTOTHEHUSX;
— 00>kaJ0BaTh B YIIOJIHOMOYEHHBIH OpraH I0 3alluTe MpaB CyObEKTOB NMEPCOHATBHBIX JaHHBIX WIIN
B Cy/IeOHOM MOpSAJKE HEmpaBOMEpHbIE AelcTBUs unu Oe3nelictBus PabGoromarens mpu oOpaboTke
U 3aIIUTE €ro NePCOHATIbHBIX JAHHBIX;
— KOIMPOBATH U JIENATh BBITUCKU TIEPCOHANBHBIX JJAHHBIX pAaOOTHHUKA Pa3peIaeTcsi HCKIIOYUTEITHHO
B CJIY’K€OHBIX IEJISIX ¢ MUCbMEHHOTO pa3pellieH s HayaabHUKa OT/IeNa KaJpoB;
— mepenadya HMHQOpPMAMKM TpPEThEH CTOPOHE BO3MOKHA TOJIBKO TIPU MHCBMEHHOM COIJIaCUU
pabOTHHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIUX 00padoTKY U 3aIHUTY

MEePCOHAIbHBIX IaHHBIX
PaGoTHHKN Y4upexaeHHs, BHHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOMIUX IOydeHHe, 00paboTKy
U 3aIIUTYy TEPCOHANBHBIX JaHHBIX pPAOOTHUKA, HECYT JIUCHMIUIMHAPHYIO aIMHUHHCTPATUBHYIO,
TPaXIaHCKO-TIPAaBOBYIO WJIM  YTOJIOBHYIO ~ OTBETCTBEHHOCTh B COOTBETCTBHH ¢ (eiepabHBIMU
3aKOHAMH.






